
W.D.Close & Sons Limited  
Architectural & Engineering 

Units 14, 15 & 16 Valentia Avenue, Walkergate 
Newcastle Upon Tyne, NE6 4QR 

Tel: (0191) 224 4552 (5 lines) Fax: (0191) 276 4078 
Accounts Fax: (0191) 276 7992 

E-mail: enquiries@wdclose.co.uk 
Internet: www.wdclose.co.uk 

 
 
       
 

A R C H I T E C T U R A L  &  E N G I N E E R I N G

Our Ref: 
 

Your Ref: 
 

Date: 
 

Name & Address 
 
 
 

Application For Payment No.  
 

Project:-    
 

Please find enclosed our Application No.  for £          plus VAT for work completed in 
 
In accordance with our agreement with yourselves payment is due   days after 
receipt of this application. 
 
Summary of Works for 
 
Measured Work 
 
Variations 
 
Dayworks 
       __________ 
Application Total 
 
Less Discount @ 
 
Less Retention @ 
       __________ 
This Application For Payment 
       ========= 
 
Total Claim to Date 
 
Less Discount @ 
 
Less Retention @ 
       __________ 
Nett 
 
Less Payments Made 
       __________ 
Balance Due 
       ========== 
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DAYWORK TIME SHEET 
 

Customer:          Job No.      
 
Contract Address:            
 
Description of Work:           
           
           
            
 
 

          FOR OFFICE USE 
ONLY 

NAME TRADE M T W T F S S TOTAL RATE £ AMOUNT P 
             
             
             
             
             
             
             
             
             
             
             
             
             
             
          
         TOTAL LABOUR  £ 

FOR OFFICE USE ONLY MATERIALS TYPE QTY RATE    £          AMOUNT           P 
     
     
     
     
     
  
 TOTAL MATERIALS        £ 
 TOTAL AMOUNT            £ 
 
TIME & MATERIALS        ARCHITECT, 
ENGINEER 
CERTIFIED CORRECT        CLERKS OF WORKS, 
AGENT 
 
DATE:       
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